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 AUTONUMLGL 
Scope

This document describes the structure and working procedures of the GSM Certification Forum (GCF).

3.
References

The following may be cited or referenced in this document.

3.
Structural Documents

GCF-AD
GSM Certification Forum - Abbreviations and Definitions

GCF-OB
GSM Certification Forum - Operating Budget

GCF-PD
GSM Certification Forum - Principles Document

3.
Procedural Documents

GCF-AP
GSM Certification Forum - Application Procedures

3.
Technical Documents

GCF-CCR
GSM Certification Forum - Certification Criteria - Part 1, Regulatory

GCF-CCV
GSM Certification Forum - Certification Criteria - Part 2, Additional Voluntary Tests

3.
Abbreviations and Definitions

Abbreviations and definitions relevant to this document may be found in GCF-AD.

 AUTONUMLGL 
Organisation Structure

 AUTONUMLGL 
Membership

 AUTONUMLGL 
General

Involvement in the GCF shall be on an entirely voluntary basis and shall be categorised into two classes; Observer and Member, both of which shall maintain the open and transparent objectives of the GCF.

 AUTONUMLGL 
Member

Participation in the Certification Forum is voluntary and open to all Operators who are members of the GSM Association and to all Manufacturers of GSM and / or 3rd Generation terminal devices. 

A Member shall have access to restricted areas on the GCF website so that all GCF documentation, meeting papers, etc. can be obtained and referenced. A Member may attend GCF meetings and participate and/or influence discussions, make written contributions, vote in GCF meetings, nominate candidates and/or hold Steering Group positions.

Declarations of Active Participation are included in Annex A of document GCF-PD.

 AUTONUMLGL 
Observer

An Observer shall not have the right to participate in voting, or be elected Chair or Vice Chair of the Certification Forum.

 AUTONUMLGL 
Steering Group

 AUTONUMLGL 
Membership

All operator and manufacturer Declared Active Participants are members of the Steering Group which is the decision making body of the Certification Forum.

 AUTONUMLGL 
Responsibilities

The Steering Group shall meet twice per year to decide matters of administration and approve budgets. Other Steering Group meetings may be called by the Chair or Vice Chair on an ad hoc basis. Invitations to all Members shall be sent by the Chair in writing at least two weeks in advance, referencing all decisions to be taken in the meeting.

Duties of the Steering Group are as described in the Principles Document, GCF-PD.

 AUTONUMLGL 
Procedures

The Steering Group shall meet at least twice per year to decide matters of administration and approve budgets. The Steering Group shall be responsible for all policy issues. 

Decisions of the Steering Group shall be reached by consensus in the first instance. In the event that the Steering Group cannot reach consensus, matters shall be put to a vote as further described in the Principles Document. 

Manufacturers and Operators may attend if a completed Declaration of Active Participation has been approved by the Steering Group. As an exception, Manufacturers and Operators who have submitted Declarations of Active Participation may attend Steering Group meetings as non-voting participants until their confirmation by the Steering Group, which shall not be unreasonably withheld. 

At the discretion of the Chair, a matter may be decided by the Steering Group without holding a meeting. The Chair may send a proposal by email to all Steering Group participants, with a request for comments within 14 days. The decision may be considered to be taken in the event that no adverse comment is received within 14 days. If an adverse comment is received and connot be resolved through electronic communication, then the matter shall be referred to the next meeting of the Steering Group.

3. 
Chair and Vice Chair

The Chair and Vice Chair shall rotate annually between an Operator Member elected by the Operator Participants and a Manufacturer Member elected by the Manufacturer Participants. The Vice Chair shall succeed the Chair annually with the election of a new Vice Chair. The Chair and Vice Chair shall act in continuous consultation and co-ordination with each other. The Vice Chair shall deputise for the Chair in case of absence.

The duties of the Chair and Vice Chair are further described in the Principles Document.

 AUTONUMLGL 
Secretariat

The Secretariat shall be suitably technically qualified and will be fully employed or contracted for achieving its operative goals. The Secretariat shall work at the direction of the Chairman / Vice Chairman (with advice and guidance from the Steering Group as necessary)

The duties of the Secretariat are further described in the Principles Document.

Administrative and other services in support of the Secretariat shall be provided, at cost and as needed, by the GSM Association.

 AUTONUMLGL 
Working Groups

 AUTONUMLGL 
General

The Steering Group may, as necessary from time to time, set up Working Groups with responsibility for specific aspects of the activities of the GCF. Initially, two Working Groups shall be set up. The Agreement Group, to agree the technical content of the requirements and tests included in the Certification Program, and the Validation Group, to arrange for new tests to be validated before they come into effect for the Certification Program.

All decisions in respect to changes to PRDs shall be forwarded to the Steering Group for approval.

 AUTONUMLGL 
Agreement Group

 AUTONUMLGL 
Membership

The Agreement Group shall be open to all Operator Members, Manufacturer Members and Observers who wish to participate. One person shall be selected as Agreement Group Chair and one person shall be selected as Vice-Chair. The Chair and Vice-Chair shall not both be representatives of Operator Members or Manufacturer Members. Each position shall be held for a one year term. There shall be no limit on the number of terms the Chair or Vice-Chair may serve.

 AUTONUMLGL 
Terms of Reference

The following shall be the Terms of Reference of the Agreement Group:

· Development and maintenance of criteria and tests for existing and new services and features for GSM mobile stations (all GSM bands and the GSM part of multimode/multiband MS)

· Maintenance of relevant GCF documentation

· Liaison to other relevant organisations.

 AUTONUMLGL 
Activities and reporting

The Agreement Group shall agree on changes to the GCF technical and procedural documents as necessary, in accordance with the procedures of clause 7 of this document.

The Agreement Group shall meet as often as necessary to fulfil its duties. It is recommended that as many as possible of the routine activities of the Agreement Group are carried out by correspondence.

Twice a year, or on other occasions as requested by the Steering Group, the Agreement Group Chair shall make a written report to the Steering Group on the activities of the Agreement Group.

Where possible, and within the procedures of clause 7 of this document, the Agreement Group shall work by consensus. The Chair, with the advice of the Secretariat, shall be responsible for ensuring that the procedures of clause 7 are followed.

Any matter for which agreement cannot be reached in the Agreement Group may be referred to the Steering Group for decision.

 AUTONUMLGL 
Validation Group

 AUTONUMLGL 
Membership

The Validation Group shall be open to all Operator Members, Manufacturer Members and Observers who wish to participate. One person shall be selected as Validation Group Chair. The position shall be held for a one-year term. There shall be no limit on the number of terms the Chair may serve.

 AUTONUMLGL 
Terms of Reference

The following shall be the Terms of Reference of the Validation Group:

· Validation of new test cases for inclusion within Certification.

· Review of operational problems with validated tests.

· Assist GCF secretariat with the maintenance of relevant GCF validation documentation.

· Report to the GCF Agreement Group in a timely manner concerning:

· Test platform hardware availability

· Test platform software availability

· Test case production schedule

· Progress with test case validation.

· Reasons which would prevent production and validation of test cases

· Any further technical, commercial or marketing limitations relevant to GCF

 AUTONUMLGL 
Activities and reporting

The Validation Group shall meet as often as necessary to fulfil its duties. It is recommended that as many as possible of the routine activities of the Validation Group are carried out by correspondence.

Members of the Validation Group will perform the validation of new test cases. The members of the Validation Group will conduct the validation in accredited laboratories (EN45001 or equivalent) on properly documented test platforms.

Whenever validation is completed on a new test or group of tests, the member concerned shall make the appropriate report to the Agreement Group. A “5 day rule “ web-site will also be used to issue new information and reports.

The reports should include the following information:

· Test case identification

· Version of GSM 11.10 used and validated against

· Platform used for validation

· Any further “RAT” (recommendations or interpretations) information

Format to be consistent with GCF Agreement Group Secretary requirements

Twice a year, or on other occasions as requested by the Steering Group, the Validation Group Chair shall make a written report to the Steering Group on the activities of the Validation Group.

The Validation Group shall work by consensus.

Any matter for which agreement cannot be reached in the Validation Group may be referred to the Steering Group for decision.

 AUTONUMLGL 
Financial arrangements

 AUTONUMLGL 
Fee structure

Following the principle that funding shall be shared on an equal (50/50) basis between Operator Members and Manufacturer Members, the Steering Group shall decide on all arrangements to be put in place in relation to fees for participating in the GCF. (See GCF-OB for more details.)

Arrangements for implementing the fee structure shall be agreed by the Steering Group.

 AUTONUMLGL 
Document Management

 AUTONUMLGL 
Document Types

The following types of published document related to the GCF are discussed in this document.

 AUTONUMLGL 
Structural PRDs

Structural PRDs are the GCF Permanent Reference Documents that cover the definition of the GCF organisation structure.

 AUTONUMLGL 
Procedural PRDs

Procedural PRDs are the GCF Permanent Reference Documents that cover the definition of the GCF operational procedures.

 AUTONUMLGL 
Technical PRDs

Technical PRDs are the GCF Permanent Reference Documents that cover the definition of the Certification Criteria and how compliance with these criteria can be assessed.

 AUTONUMLGL 
Status Management Documents

Status Management documents record management issues such as:

· The status of each PRD,

· The status of “work in progress” - new criteria which are not yet part of GCF

 AUTONUMLGL 
Temporary Documents

Temporary Documents classification includes all inputs to Agreement Group meetings and the records of those meetings and other meetings where documentation regarding the GCF may be required.
 AUTONUMLGL 
Document formats

Documentation shall be based on one or a mixture of the following formats:-

· Word 97

· Excel 97

· Access 97

· .ZIP compressed format

The Steering Group may, from time to time, agree to change these formats or add new formats to the list.

 AUTONUMLGL 
 Copyright

Copyright in all GCF documentation shall be vested equally in all members.  On withdrawal from the Certification Program, all rights of the resigning participant shall automatically revert to the remaining participants. 

 AUTONUMLGL 
Intellectual Property Rights

With the exception of Clause 6.3 above, no Intellectual Property Rights shall pass to Declared Active Participants through the operation of and participation in the Certification Program.

 AUTONUMLGL 
Document version numbers

 AUTONUMLGL 
Structural, Procedural and Technical PRDs

The Permanent Reference Documents will frequently undergo development. The stage of development shall be indicated on the front page of the document itself by use of a version number.

The version number of a document consists of three parts, each separated by a dot. The first number indicates the main version number. The following main version numbers are to be used when creating or editing PRDs:

0:
PRDs carrying the main version number 0, e.g. 0.1.0, are preliminary drafts.

1:
PRDs carrying the main version number 1, e.g. 1.0.0 are first drafts. This status is achieved when at least 50% of the substance of the document is prepared.

2:
PRDs carrying the main version number 2, e.g. 2.0.0, are considered correct and complete by the originators, and are proposed to the Steering Group or the appropriate Working Group for approval.
3:
PRDs carrying the main version number 3 e.g. 3.0.0 are approved by the Steering Group.
The middle number is the major revision number. When a document has undergone a considerable change, then this number is incremented.

The last number is the minor revision number. When a document has undergone a minor change, for instance editorial, then this minor revision level is incremented.

 AUTONUMLGL 
Status Management PRDs

These shall be managed by the Secretariat and generally reflect the status of developments of the other documentation. As such, version numbers are not appropriate and versions shall be denoted by the date of last modification.

 AUTONUMLGL 
 Temporary Documents

These may or may not be allocated version numbers. Temporary document numbers are provided by the Secretariat as appropriate for the meeting concerned.
 AUTONUMLGL 
Documentation Change Control

 AUTONUMLGL 
General

When a PRD is first approved by the Steering Group, any prior change history shall be deleted from the document change record at the back of the PRD.

New editions of PRDs shall be published on the GCF website by the Secretariat.

The status of all PRDs and Change Requests will be listed within the GCF Document Database. Confirmation of the status of each PRD, or change to a PRD, presented at the Steering Group or the appropriate Working Group meetings will be confirmed in the minutes.

 AUTONUMLGL 
Responsibility for change control

The Chairman of the Steering Group or the appropriate Working Group shall assign an editor, the PRD Editor, who shall have responsibility for each PRD.

The chairman of Steering Group or the appropriate Working Group is responsible for ensuring that the correct change control procedures are followed.

Change Requests shall be submitted to the Secretariat with sufficient lead time to allow adequate preparation for the Steering Group or the appropriate Working Group meetings, which will include making the documents available electronically.

The Steering Group or the appropriate Working Group shall only accept Change Requests to PRDs which follow the correct procedure and format.

All Change Requests agreed by a Working Group shall be forwarded to the Steering Group for approval.

 AUTONUMLGL 
Change Requests

A request to change a PRD shall submitted by means of a Change Request Form (see Annex B). The originator shall give their Change Requests a temporary reference based on:

· The PRD proposed to be changed, and;

· The originating organisation, and;

· Origination date, and where necessary;

· an additional letter starting with “a”.

The Change Request form shall accompany the pages on which changes are proposed. Where the PRD is in Word format:-

· newly proposed text should be double-underlined:

· text to be deleted should be struck through.

The Change Request form and any associated documentation shall be combined into to a single file and made available electronically. At this stage it becomes a “Proposed Change Request”

In those cases where there are a number of independent changes to be made to the same PRD, a separate Change Request is required for each independent change.

 AUTONUMLGL 
PRD changes to be agreed at a Steering Group or the appropriate Working Group meeting

Changes to PRDs should normally be agreed by a meeting of the Steering Group or the appropriate Working Group. Proposals for changes to be discussed at a Agreement Group meeting may be sourced by anyone.

1) The Change Request form and associated documentation, or if agreed by Steering Group or the appropriate Working Group, verbal description, shall be presented to a Steering Group or the appropriate Working Group meeting identifying problems and their proposed solutions which may include the amendment of PRDs.

2) Following discussion in the Steering Group or the appropriate Working Group meeting, if it is decided that a change is required to a PRD(s), the chairman shall allocate an "Approved Change Reference Number", ACRN.

3) The record of the Steering Group or the appropriate Working Group meeting shall clearly indicate:-

· The ACRNxx yy (“xx” is the PRD name/reference number, “yy” is sequentially incremented from 01).

· The source documents (e.g. CR Form) describing the problem / proposing the solution.

· Conclusions of the meeting regarding the changes to be implemented.

· Identification of where changes are required to a PRD(s).

· Any further actions required concerning the problem (e.g. liaison with other bodies such as ETSI/ANSI/PTCRB committees).

The record of the meeting, together with the associated input documents, will be the permanent record of the detail of the changes. The GCF Document Database shall be updated to record the status of CRs.

4) When a Working Group agrees a Change Request, it shall forward the Change Request to the Steering Group for approval. Whenever possible, the Steering Group shall approve Change Requests from Working Groups by correspondence.

5) The changes become effective as soon as they are agreed by the Steering Group or at a time defined by the Steering Group.

 AUTONUMLGL 
Urgent changes to PRDs

The following procedure shall only be applied for Technical PRDs unless, on a case by case basis, such a procedure has been agreed at a Steering Group or the appropriate Working Group meeting, i.e. procedural changes shall be discussed at a Steering Group or the appropriate Working Group meeting. Similarly, this procedure shall not be applied to the initial proposal to the Agreement Group for the addition of new Certification Criteria. Urgent changes proposed to be agreed by correspondence may only be sourced by registered interested parties.

If an urgent problem occurs which needs to be resolved between the Steering Group or the appropriate Working Group meetings, then the following procedure may be applied:-

1) The problem originator shall provide to registered interested parties by electronic means agreed by the Steering Group or relevant Working Group, a problem description and Change Request Form complete with associated attachments. This shall clearly indicate that the problem originator requires an agreed resolution of the problem within a specified time period no shorter than 10 calendar days. Where a test equipment manufacturer’s product is referred to in this circulated documentation, the problem originator shall copy this information to the test equipment manufacturer concerned on a “for information only” basis.

2) If no comments requiring the amendment of the proposed solution are received, then the proposed solution shall be deemed accepted at the end of the specified time period from step 1). The Secretariat shall allocate the next available "Approved Change Reference Number" (ACRNxx) and proceed to step 5).

3) If comments requiring the amendment of the proposed solution are received and the problem originator agrees to the proposed amendment, then the amended proposed solution shall be deemed accepted at the end of the specified time period from step 1). The Secretariat shall allocate the next available "Approved Change Reference Number" (ACRNxx). Proceed to step 6).

4) If comments requiring amendment of proposed solution are received and the problem originator disagrees with the proposed amendment, then there should be liaison between the disagreeing parties concerned and:

· If an agreed revised solution is proposed, then this shall be distributed and the procedure followed from step 1) above, otherwise;

· If an agreed revised solution cannot be found, the proposed solution is rejected and the matter referred to the next Steering Group or appropriate Working Group meeting.

5) At the next Steering Group or appropriate Working Group meeting, the electronic communications will be given document number(s). The record of the Steering Group or the appropriate Working Group meeting shall clearly indicate:-

· The ACRNxx yy 
(“xx” is the PRD name/reference number, “yy” is sequentially incremented from 01)

· The source documents (e.g. CR Form) describing the problem / proposing the solution.

· Conclusions of the meeting regarding the changes to be implemented.

· Identification of where changes are required to a PRD(s).

· Any further actions required concerning the issue (e.g. liaison with other relevant organisations).

The record of the meeting, together with the associated input documents, will be the permanent record of the detail of the changes. The GCF Document Database shall be updated to record the status of CRs.

 AUTONUMLGL 
Document change control record

A change record shall be included as part of the revised PRD(s). This shall consist of a table with the following format:-

Ver
Change reference
Record of changes made to previous released version


ACRN
Approved Date
Document
Section
Comment











































Ver: The released version of the PRD following incorporation of the change.

ACRN: This records the allocated ACRNxx (Approved Change Reference Number) in the record of the Steering Group or the appropriate Working Group meeting.

Approved Date: For version 3.* documents, this records the date of the Steering Group meeting the change was approved at (or documented if agreement was by correspondence). Reference to the record of this meeting allows the tracing of amendments. For documents prior to version 3.*, this is the date of last amendment.

Document: This records the document(s) presented to the Steering Group or the appropriate Working Group meeting relevant to the amendment.

Section: This identifies where changes have been made to a PRD(s).

Comment: This allows any additional information concerning the change to be summarised.

 AUTONUMLGL 
Distribution of PRDs

Following the Steering Group meeting, the PRD editor shall produce a new version of the relevant PRD based upon the agreed changes.

The Secretariat shall post the updated PRDs on the GCF website.

 AUTONUMLGL 
Development of Criteria and Tests

 AUTONUMLGL 
Role of the Agreement Group

The Agreement Group shall be the body which decides on changes to the Certification Criteria and tests included within GCF. Changes in Certification Criteria and tests shall be recorded in the documents GCF-CCR and GCF-CCV.

 AUTONUMLGL 
Reasons for the introduction of new Certification Criteria

Any requirement in the ETSI/ANSI GSM core specifications applicable to the Terminal may be included as Certification Criteria. 

NOTE:
In the future, GCF may also address requirements from other Standards Development Organisations, for instance for requirements applicable to dual-mode terminals.

New Methods of Test shall be submitted to the standards body (ETSI/ANSI/PTCRB) for inclusion in the relevant standard in due course.

There shall be a reproducible, readily accessible, well-defined Method of Test (and where applicable a Means of Test) to verify conformity with the Certification Criteria.

The Method of Test should be defined wherever possible such that a Means of Test may be devised based on the use of laboratory test equipment.

 AUTONUMLGL 
Development Process for Certification Criteria

The following process shall be followed by the Agreement Group when making changes to the Certification Criteria in GCF-CCR and GCF-CCV.

 AUTONUMLGL 
Initial proposal

A proposal for a new or changed requirement may be made in a Change Request by any member of the Agreement Group. The Change Request shall include at least the following information:

· Details of the new or modified Certification Criteria, by reference to GSM core specifications published by ETSI or another relevant Standards Development Organisation. Depending on the Terminal feature being added, this may be either all of the relevant requirements from the GSM core specifications, or an appropriate subset of them.

· Details of the applicability of any new Certification Criteria.

· For any new Certification Criteria, details of the Test Purposes for any tests used to check for compliance with the new Certification Criteria.

 AUTONUMLGL 
Acceptance in principle

The Agreement Group shall check the proposal for completeness, and decide whether the proposal should be accepted in principle.

Provided that the proposal is complete, and is based on GSM core specifications, it is the duty of the Agreement Group to accept it in principle.

 AUTONUMLGL 
Provisional Status for new Tests

If the Agreement Group decides that the proposal should be accepted in principle, then it shall give the Certification Criteria Provisional Status pending further information becoming available. 

 AUTONUMLGL 
Moving from Provisional Status to fully accepted

The Agreement Group shall decide to remove Provisional Status from new tests once all of the following conditions have been met.

1. Adequate Test Methods for the Test Purposes have been published (normally in GSM 11.10 or another ETSI GSM test specification, but exceptionally elsewhere), and

2. The Validation Group has validated one or more Means of Test for each Test Method.

 AUTONUMLGL 
Validation of Tests

The Validation Group shall indicate that it is satisfied with a Means of Test provided that it has successfully completed the validation process, and that one of the following conditions is met

1. Test equipment: A test laboratory or test equipment manufacturer has notified the Validation Group of the commercial availability of the Means of Test for the Test Methods. This is the normal form of a Means of Test.

2. Testbed networks: An operator has notified the Validation Group of the commercial availability from a source independent of the manufacturer, on fair, reasonable and non-discriminatory terms, of a testbed based on a stable hardware/software platform, implementing a Means of Test for the Test Methods.

This form of Means of Test should be regarded as the exception, and only used when conventional test equipment is unavailable or impracticable.

3. MMI interaction: It is determined that the tests only require MMI interaction, and do not involve interaction with the network or SIM, and therefore do not require specific test equipment.

The Validation Group shall make note of any notifications made by network operators, test laboratories and test equipment manufacturers, and shall advise the Agreement group as appropriate.

The Agreement Group may, at its discretion and only on the basis of consensus, decide to remove Provisional Status from new Certification Criteria if only a part of these conditions have been met.

 AUTONUMLGL 
Approval by the Steering Group

Any Change requests agreed by the Agreement Group shall be forwarded to the Steering Group for approval.

After a change from Provisional to Full Status, a test will only become mandatory after a four (4) week period has expired unless otherwise agreed by the Steering Group.

 AUTONUMLGL 
Removing Full Status from tests

In the event that the Validation Group reports a problem with a validated test, the test shall be changed from Full Status to Provisional Status. This change will take effect as soon as it is agreed by the Steering Group.

 AUTONUMLGL 
Operator Support for Field Trial Activities

 AUTONUMLGL 
General

Operators may encourage the use of their networks for the purpose of Field Trials. In order to do this operators shall undertake to provide certain facilities/information to Manufacturers on a non-discriminatory basis before their network may be used for the GCF Field Trial. The Field Trial Qualified operator shall specify the level of involvement so provided. i.e. the operator becomes “Field Trial Qualified”.

As a matter of principle, it is desirable for operator’s relevant technical departments who wish to become Field Trial Qualified, to become ISO-9000 or similarly recognised.

 AUTONUMLGL 
Field Trial Officer

Each operator shall nominate a central contact person, the “Field Trial Officer” and an assistant to stand in during any absence of the Field Trial Officer. The Field Trial Officer shall act as the primary liaison with Manufacturers wishing to conduct Field Trials. The Field Trial Officer shall be responsible for ensuring that the operator has provided the appropriate information to the manufacturer community on a non-discriminatory basis.

The Field Trial Officer shall be able to direct Manufacturers to sources of SIM cards currently used by the network operator for new subscriptions, and which enable the Manufacturer to exercise all commercially available features on the network that are supported by the Terminal Model being evaluated.

 AUTONUMLGL 
Non-Disclosure Agreements

It is expected that the Manufacturer and Field Trial Qualified operator will have bilateral Non-Disclosure Agreements to their mutual satisfaction in order to protect a commercially confidential exchange of information in both directions. The Field Trial Qualified operator shall have in place a means to negotiate and finalise such agreements with Manufacturers in a non-discriminatory way.

 AUTONUMLGL 
Basic infrastructure configuration and features supported

The Field Trial Qualified operator must be prepared to make known to terminal manufacturers the configuration of their network in sufficient detail;

1) to know which infrastructure manufacturer(s) produced the basic network elements (e.g. BTS, BSC, MSC):

2) to know which Terminal Model features are supported by the network:

3) to know in which geographic areas of their networks different configurations of infrastructure are represented.

The first two of these should be available from a central database maintained by the Secretariat and available electronically.
The third may be restricted so that it can only be obtained by Manufacturers following signature of the bilateral Non-Disclosure Agreement with the Field Trial Qualified operator concerned.

The up-to-date information shall be maintained by the Field Trial Officer.

 AUTONUMLGL 
Field Trial location

Following signature of the non-disclosure agreement (or earlier at the discretion of the Field Trial Qualified operator), the operator shall be prepared to provide information to the Manufacturer on the locations where testing can best be performed. This is based on the operator’s detailed knowledge of the configuration of the cells, supporting infrastructure configuration, terrain issues etc.

There may be a geographic roll-out of a new functionality which is not yet being marketed by the operator. The Field Trial Officer shall provide suitable advice to the Manufacturer on these issues so that the Manufacturer can decide how, where and when best to conduct Field Trials.

 AUTONUMLGL 
Test Routes

In some cases, Field Trial Qualified operators may have defined drive around routes with expected performance in terms of call drop outs, perceived voice quality etc. These routes and reference performance for a generally available “operator reference” terminal may, at the discretion of the Field Trial Qualified operator, be made known to Manufacturers wishing to perform their own Field Trials. These are known as the Test Routes.

 AUTONUMLGL 
Level of Field Trial Qualified Operator involvement

Operators may differ on the level of involvement they wish to have in Field Trials and Network Testing. The above principles enable the Field Trial Qualified operator to select the level of involvement based on their own technical/commercial judgement. For example:
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The Field Trial Qualified operator shall clearly define the scope of the services which are offered on a non-discriminatory basis.

Note:
There is no obligation on the part of a Field Trial Qualified operator to provide access to special test facilities e.g. special test sites, network monitoring features. These may be offered under agreements outside the scope of GCF as part of the development programs for the Terminal Model and/or network.

 AUTONUMLGL 
Field Trial Qualified declaration process

Field Trial Qualified status is achieved via a simple declaration process consisting of the provision of basic information to the Secretariat. The declaration includes the information defined above and a statement that the operator applying to become Field Trial Qualified undertakes to provide the other information in a non-discriminatory manner to all Manufacturers.

Annex A contains the Field Trial Qualified Declaration.

 AUTONUMLGL 
Review and acceptance process

Upon receipt of a completed Field Trial Qualified Application, the Secretariat shall review the application for completeness. If the Field Trial Qualified Declaration is judged to be complete, it shall be accepted. Such acceptance shall not be unreasonably withheld. The operator shall be notified in writing by the Secretariat that their status as Field Trial Qualified has been granted and confirmed normally within five days and at the latest within ten days of receipt of the Declaration.

Should any information be missing or incomplete, the operator will be contacted in writing normally within five days and at the latest within ten days of receipt of the application, requesting additional information.

Upon receipt of a corrected or updated Field Trial Qualified Declaration, the Secretariat will again review the application for completeness and if judged to be complete, accept the request and notify the operator normally within five days and at the latest within ten days from receipt of the additional information.

If the operator does not consider that their Field Trial Qualified Declaration has been handled satisfactorily, the Appeal Process is available.

 AUTONUMLGL 
Appeal process

Should an operator’s application not be accepted by the Secretariat, the operator may appeal to the Steering Group of the GSM Certification Forum. The appeal shall clearly state the rationale why the operator believes their application meets the criteria for Field Trial Qualified status.

The Steering Group shall have thirty days to review the appeal and render a written decision to the operator.

 AUTONUMLGL 
Update of status information

Should there be any significant change to the information included in the declaration, the Field Trial Qualified operator shall notify the GSM Certification Forum within thirty days. Such notification shall be in writing, addressed to the Secretariat and delineate the details surrounding the changes. (e.g. Change of contact information for Field Trial Officer, change of address etc.)

Should such a change affect a previously submitted and approved Field Trial Qualified status, the operator shall resubmit the appropriate Declaration(s) to the GSM Certification Forum requesting review and approval.

Annex A:
Field Trial Qualified Declaration

This declaration should be sent to the following address:

GCF Secretariat

GSM Association

Temple Road

Blackrock

Co Dublin

Ireland

Fax +353 1 269 59 58

Operator’s Name:




________________________________________________________

Network’s Name:




________________________________________________________

Operator’s Business Address:
________________________________________________________











________________________________________________________











________________________________________________________











________________________________________________________

Field Trial Officer Details:

Name:







________________________________________________________

Telephone Number:



_________________________

Fax Number:





_________________________

E-Mail address: 




_________________________

Basic Infrastructure Details:
MSC Manufacturer(s):



________________________________________________________

BSC Manufacturer(s): 


________________________________________________________

BTS Manufacturer(s):



________________________________________________________

Provide a description of the level of support offered on a non-discriminatory basis: (Annex information to form)

Declaration:
I,______________________________________, declare and certify that the above named operator having it’s principal place of business as indicated above, has agreed on a non discriminatory basis to provide information and support to terminal manufacturers as defined in the annexed documentation to perform Field Trials in the above named network. It is further declared and certified that the information on this form and annexed will be updated upon change and may be reproduced, and distributed by the GCF as may the Field Trial Qualified status of the operator under the GSM Certification Forum.

Please confirm that the above named network has achieved Field Trial Qualified status.

Certified By
____________________________


Title
_________________________________

Name


____________________________


Date
_________________________________

The following table does not form part of the operator’s Field Trial Qualified Declaration, but should be completed to provide information on the features and services supported by the network, and sent to the Secretariat with the declaration.

MS Features supported by the network

Option
Description
Support

FR
Support services at Full Rate


HR
Support services at Half Rate


MSLOT
Multislot capability


GBS
General Bearer Service signalling support


FRS
Full rate speech


HRS
Half rate speech


EFRS
Enhanced full rate speech


P900
Primary band GSM900 MS


E900
Extended band GSM900 MS


R900
Railway band GSM900 MS


G1800
DCS1800 MS


MBAND
Simultaneous multiband operation


VBS
Voice Broadcast service


VGCS
Voice Group Call service 


CLIP
Support of Calling Line Identification Presentation supplementary service


CLIR
Support of Calling Line Identification Restriction supplementary service


COLP
Support of Connected Line Identification Presentation supplementary service


COLR
Support of Connected Line Identification Restriction supplementary service


CFU
Support of CFU supplementary service


CFB
Support of CFB supplementary service


CFNRy
Support of CFNRy supplementary service


CFNRc
Support of CFNRc supplementary service


CF
Support of at least one call forwarding supplementary service


HOLD
Support of HOLD supplementary service


CW
Support of CW supplementary service


MPTY
Support of MPTY supplementary service


AoCI
Support of AoCI supplementary service


AoCC
Support of AoCC supplementary service


BARR
Support for call barring supplementary services


USSD
Support for USSD supplementary service


ECT
Support for ECT supplementary service


SMSMT
SMS point-to-point Mobile terminated


SMSMO
SMS point-to-point Mobile originated


SMSCB
SMS Cell Broadcast


DUALMODE
Supports a dual mode service (BS61, BS81, TS61)
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Annex C:
Proposed Guidelines and Working Methods for Paperless GCF Meetings

In order to improve the procedures for input to GCF meetings and to reduce the administrative load on chairman, secretary and host, input documents should be submitted in a structured and effective way to the corresponding meetings. Like other meetings, GCF groups should hold paperless meetings.

The following guidelines and working methods have been approved by the GCF Steering Group for future meetings.

Working principles

· Any delegate who wishes to present a document shall follow the steps below:

1. Request a document number from the GCF secretary Peter Collins (email: Peter.Collins@vf.vodafone.co.uk ) via email, including the title and the originator’s company name of the document. The secretary will send the allocated document number.

2. Modify the file name and the document header accordingly to the following rules:

File name for Steering Group:
S-yy-xxx.doc/pdf

File name for Agreement Group:
A-yy-xxx.doc/pdf

File name for Validation Group:
V-yy-xxx.doc/pdf

yy stands for the last 2 digits of the year, xxx for the three digit document number

Document header:


GCF <ggg> Meeting #<mm>
Tdoc S/A/V-yy-xxx

<meeting place>
(Revision of Tdoc S/A/V-yy-xxx)
<meeting date>

Subject:
<subject>

Source:
<company or group name>

ggg stands for the corresponding meeting group names: Steering Group, Agreement Group, Validation Group.

mm stands for the consecutive meeting number.

3. The electronic version of the document should be sent to the secretary 5 (five) working days before the meeting starts at the latest.

· These documents shall be made available from the GCF secretary as “Document Packs” on the GSM Industry Web Site, preferably as .ZIP files containing all the documents. These .ZIP files shall be available on the GSM Industry Web Site at least three working days before the meeting starts. The document pack should always contain the latest version of the document list.

· These document packs will not be available as paper copies at the meeting. Delegates who would like to have a paper version of a document from the document pack will have to print their documents themselves at their own facilities.

· In the exceptional case of a document that could not be made available prior to the meeting, this document should be circulated on one or more floppy disks through the meeting before the document is presented. [Under certain conditions a LAN might be useful to exchange data. However, at present this can be difficult for hosts to provide this. As well delegates might have problems to bring and install the relevant adapters for their PCs.] A paper copy is only provided to the delegates if the meeting unanimously decides to do so.

· Documents which are not available in electronic format (e.g. faxes, letters etc.) shall be scanned and provided as Adobe Acrobat or MS Word 97 files.

· Since all meeting documents are available in electronic format, they shall be displayed on the projector while they are being discussed.

· Modifications to a document during the meeting can be performed online (visible via the projector) or offline, in both cases using revision marks. The modified document shall be made available including the new document number in electronic format to the GCF secretary and distributed to delegates at the next break of the meeting.

· After the meeting the GCF secretary shall make all documents (i.e. meeting documents produced before and during the meeting) available as an After-Meeting-Document-Pack.

Recommended technical equipment to be provided by delegates:

· A computer with support of Office 97 and Acrobat Reader file formats. As well a Zip tool (preferably WinZIP) shall be available. The ability to read standard MS-DOS 3.5”/1.44 MB diskettes is required. It is essential that any PC facility have an up to date anti-virus software package installed.

· Adapters for proper connection of the power supply.

· 3.5”/1.44 MB diskettes.

· [LAN adapter card and software installation]

Recommended technical equipment to be provided by the host:

· A copying facility for the exceptional production of paper copies (where the documents to be copied have to be agreed by the meeting earlier).

· Multimedia video projection facilities to display PC screens for reviewing documents or making presentations. Such facilities greatly reduce the need for copying facilities as changes to documents can be made without the need to make copies. It is important that for effective use any multimedia video projector must be able to be used in daylight or the venue should be able to be darkened.

· A PC containing the latest set of meeting documents (updated at every break). The PC should be equipped with Windows 95, Windows NT 4.0 or Windows 98 operating system, MS Office 97 and Adobe Acrobat Reader. As well a Zip tool (preferably WinZIP) shall be available. The ability to read standard MS-DOS 3.5”/1.44 MB diskettes is required. It is essential that any PC facility should have an up to date anti-virus software package installed. Due to the wide variety of printer drivers available it has been found that it is best for the host to provide a PC loaded with a printer attached. The printer should preferably be a laser printer.

· Access to one power outlet per delegate should be made available. Delegates bring their own adapters for different power plugs.

· [LAN network with about 70 connecting facilities]

Remarks:

This guideline is a living document which is subject to changes agreed by the GCF Steering Group.

Topics in brackets [ ] are optional and subject to future review.

This guideline shall be attached to any GCF meeting invitation.
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